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1. Ob1mme mo10KeHUst

1.1. Hacrosmmee Ilonoxenue o 6ubmuorexe obmeoOpa3zoBaTebHONM OpraHU3aIHH
pa3paboTano B cooTBeTcTBUM ¢ DenepanbabiM 3akoHOM Ne 273-03 ot 29.12.2012 «O6
obpasoBanuu B Poccmiickoit @enepammmy uw D3 or 29.12.94 Ne 78-®3 «O
oubmorednom aeney», ¢ yuerom OenepanbHoro 3akona ot 25 urona 2002 r. Ne 114-®3
«O TpPOTHBOIEHCTBHU OKCTPEMHCTCKOM [AEATEIBHOCTH», a Takke Ycrasa MBOY
«COII Ne 2 c.IIpaBobepexnoe» (nanee — mxoja, o0meoOpazoBaTeibHass OPraHU3aIKs)
W JpyTMX  HODMATHBHBIX  IIPaBOBBIX  akTOB  Poccuiickoit ~ ®epnepanmu,
PETIaMEHTUPYIOIIMX AEATEIIbHOCTh 001e00pa30BaTeIbHbIX OpraHH3alIlHii.

1.2. Nannoe Ilonoxenue o 6ubmmoreke mkomsl (aanee - [lonoxxenue) o603HagaeT
OCHOBHBIC TNPUHLMUIEI, 3aaud W (QyHKIMM OWUOIMOTEKH B IIKOJIE, ONpEAesseT
OPraHM3alMI0 JIEATEIFHOCTH, YIPaBIEHHE, TOPAJOK II0Jb30BAHUA INKOJBHON
OubmmoTexod, a TakKe pErIaMEeHTHPYeT NpaBa W OOS3aHHOCTH NOJB30BaTeNiel
paboTHuKOB OubOIMOTEKH 00ME00pa30BaTENbHON OPraHU3alyiy.

1.3. Hacrosmee Ilonoxenue pernmameHtupyer pabory u OasucHbie (GyHKIHH
Oubmuorekn  oOmieoOpa3oBaTenbHON ~ OpraHW3anuy,  KOTOpas  CcrocoOCTBYET
(OpPMHUPOBAHUIO KyJBTYPHl JIAYHOCTH YYAIMXCS INKOJBI M I03BOJIAET IIOBBICHTH

shdexTuBHOCTE  MHGOpPMANMOHHOrO  OOCHy)KMBaHUA  y4yeOHO-BOCHUTATEIIHHOU
NEeSATEIIbHOCTH.

1.4. Hacrosmee [lonoxxenue SABIAECTCS TOKATBHBIM HOPMATUBHBIM aKTOM IITKOJIBI
U ONpenensieT ypoBeHb TpeOoBaHuit Kk OubOIMOTEKE KAk K  CTPYKTYPHOMY
noipa3ieNieHuto 00meo0pa3oBaTeIbHOM OpraHU3aIiy.

1.5. IlxompHas  OmOnmoOTeka  SIBISAETCA  CTPYKTYPHBIM  IOJAPa3/CICHHEM
00pa3oBaTe/bHON  OPraHW3aIUM,  Y4YacTBYIOMM B yueOHO-BOCIUTATENIBHOM



NEeATeIbHOCTA B IensiX o0ecmedeHus TMpaBa YYaCTHUKOB  0Opa3oBaTEIbHOM
JEeATeNbHOCTH Ha OecIyiaTHOe TIONb30BaHHe OMOIHOTEUHO-HHGPOPMAITHOHHBIMH
pecypcamu.

1.6. JlearenpbHOCTF OHMONMHOTEKHM IIKOJBI OPraHMU3YETCS M OCYIIECTBIISETCS B
COOTBETCTBHH C POCCHHCKMMHU KYyJBTYPHBIMH M O0Opa30OBaTEbHBIMH TPAAMLIUAMH, a
TAKke CO CIIOKUBIIMMCS B OOIMECTBE MOCOJNOTMYECKMM M IOJIMTHYECKHAM
MHOrooOpazuem. OOpa3zoBareibHas H I[POCBETHTENIbHAS (YHKIUH OHOIHOTEKH
6azupyloTCs Ha MaKCHMAaJbHOM HCIIOJIb30BAaHUU NOCTIDKEHWH 0O0IedeoBeuecKo
KyJIbTyphl. O0ecneueHHOCTh OMOMMOTEKH YIEOHBIMHU, METOMUECKAMHU U CIIPABOYHBIMHA
JNOKYMEHTaMH YYUTHIBAETCS IPH JIMIIEH3UPOBAHHH 00pa30BaTEIbHON OpraHU3aIiH.

1.7. Cornacro cr. 35 n.1 ®enepanbroro 3akona Ne 273-®3 ot 29.12.12r. «O6
obOpasoBanuu B Poccumiickoit ®Denepaumm» mKoIbHAS OHONMOTEKAa HOCTYNHA H
OecruiatHa Ui 4uTaTened, oOydaromwuxcs, Yy4yuTeled U [ApYyrux pabOTHHUKOB
00meo0pa3oBaTeIbHON OpraHW3alldi. Y AOBJIETBOPAET TAKKe 3ampoChl pOAMTENEH Ha
JUTEPaTypy MO Nearoruke ¥ 00pa3oBaHUIO C YUETOM UMEIOIIMXCS BO3MOXKHOCTEH.

1.8. Ilemu mxonpHOM OuMOMMOTEKH - hopMHupoBaHHE OOIMEH KyIbTYPHI JIMYHOCTH
oOyJalommxcsi Ha  OCHOBE  ycBoeHMsA  DenepaibHBIX  TOCYAapPCTBEHHBIX
oOpazoBarenbHbix  craHmapToB (®I'OC), conepxkanus 00meoOpa3oBaTEbHBIX
POrpaMM, MX afAlTAlys K JKH3HE B OGIIECTBE, CO3AHME OCHOBBI U OCO3HAHHOTO
BBIOOpA ¥ NOCIIEAYIOMIET0 OCBOSHHUA NMPOGECCHOHAILHBIX 00pa30BaTeNIbHBIX IPOrpaMM,
BOCIIUTAHHE TPAXKIAAHCTBEHHOCTH, TPYAOMIOOWA, yBakK€HHs K TmpasaM u cBoOOIaM
9eJioBeKa, JII0OBHU K OKpyskaromeil npupoae, Poxaune, cembe, hopMupoBaHue 30pOBOT0O
o0pa3a »KH3HH.

1.9. bubmoreka PpyKOBOACTBYeTCS B CBOeH jaearensHOCTH llonmojkeHueM,
(denepanbHBIMM 3aKOHAMHM, YKa3aMu M pacnopsokeHusMu [lpesmmenta Poccuiickoi
®denepanyy, NOCTAHOBJICHHWSAMH M pacrnopsbkeHusMu [lpaBurtenscrBa Poccuiickoi
Qenepaliid Y HCIOIHUTENBHBIX OpraHoB cyOwnexkToB Poccuiickoii ®@enepaunmu,
PEIIEHUSIMH COOTBETCTBYIOIIETO OpraHa ympaBlieHHss oOpa3oBaHHeM U YCTaBOM
00meo0Opa3oBaTeIbHON OpraHU3aIiH.

2. IIpyHUMIIBI AEATEIbHOCTH IIKOJIbHONH OHOIHOTeKH

2.1. JleaTenbHOCTh IIKOJBbHONH OMONMOTEKHM OCHOBHIBAETCA Ha IPHHIMIAX
NEMOKPaTHH, TyMaHW3Ma, OOMIEIOCTYNMHOCTH, NPHOPUTETa OOMEYETOBEYECKUX
LEHHOCTEH, IPaXKIaHCTBEHHOCTH, CBOOOHOTO Pa3BUTHA JTMYHOCTH.

2.2. B 6ubnmoTeke 3ampeniaeTcs M3aHue W pacpOCTPAaHEHUE NE€YATHHIX, ayIHo-,
ayJMOBU3YAIbHBIX ¥ HHBIX MAaTEPUAJIOB, COAEPKAIUX XOTd OBl OJWH M3 NPH3HAKOB,
IpeIyCMOTPEHHBIX 9acThIO MepBoii craThu 1 DenepambHOro 3akoHa ot 25 moms 2002 r.
Ne 114-®3 «O npoTHBOAEHCTBUM SKCTPEMUCTCKOMN AEATENBHOCTHN.



2.3. He pomyckaercs HaIW4YWs 3KCTPEMHUCTCKHX MATEPUAliOB, NPHU3BIBAIONIHX K
OCYILIECTBIIEHUIO HKCTPEMHUCTCKOM JIEATENIBHOCTH JIMOO OOOCHOBBIBAIOIIMX —HJIH
OTPaBIBIBAIOIINX HEOOXOAMMOCTh OCYINECTBIICHHS TaKOM AEATEIBHOCTH, B TOM YHCIIE
TPYZABbl PYKOBOJMTEIICH HAIMOHATI - COLMANMCTHYECKOW pabouelt maprmm ['epmanuu,
(ammcrckoit mapruu Urtanum, myOnukammii, 000CHOBBIBAIOMKUX WIH ONPaBIblBAOIINX
HaIlMOHAIBHOE ¥ (WJIM) pacoBOE€ NPEBOCXOACTBO JHMOO ONPaBABIBAIOINUX IPAKTHKY
COBEPIICHHUS BOCHHBIX WJIA HMHBIX IPECTYIUICHHI, HAIPABJIEHHBIX Ha IIOJHOE WM
YaCTHYHOE  YHHYTOXXEHHE  KaKOW-JIMOO  STHHUYECKOW, COIHMAIbHOM, PpPacoBOM,
HALMOHAIILHON WM PEJIMTHO3HOMN IPYIIIIHI.

2.4. KpoMe TOro, K TakuM MaTepHaliaM, B COOTBETCTBHHM cO cT. 13 DemepaibHOro
3axoHa Ne 114-®3 oTHOCATCS:

o OUIMATBHBIE MAaTEPHAIIHI 3ANPEIIEHHBIX YKCTPEMHCTCKHX OPraHU3allHii;

e MaTEpHaJIbl, ABTOPAMHU KOTOPBIX ABJIAIOTCA JIMIA, OCYXKJACHHBIE B COOTBETCTBHHU C
MEXIyHapOIHO-IIPABOBBIMHM aKTaMU 3a MPECTYIUICHUSA IPOTUB MHUPA M YEJIOBEYECTBA U
COZCpKAIe NPHU3HAKH, INMPEAYCMOTPEHHBIE YacThIO IEPBOM CTaThd 1 HACTOAMIErO
®enepanbHOro 3aKOHa,

o OOBIC MHBIE, B TOM YHCJI€ aHOHHMHBIC, MAaTEPHAJIbl, COIEPIKAIIUE IPHU3HAKH,
IpelyCMOTPEHHBIE YaCThIO MEPBOM cTaThi 1 HacTosmero MenepaibHOrO 3aKOHA.

25. B nomemenun Oubmmoreku pasmemniaercs DenepanbHbli  CIHCOK
HKCTPEMHCTCKOM JTATEPATYPHI, YTBEPIK/ICHHBIN (henepabHBIM OpraHom
UCIIOJHUTENIBHOM BJIACTH, 3alpeIleHHOM K pacnpOCTPAaHEHUI0 HAa TEPPUTOPUH
Poccutickoit ®enepanuu.

2.6. Ilopsamox poctyma k OuOmmoreyHbiM (OHAAM U APYroM OHOIHOTEUHOM
UHQOPMALUKM, TMEPEYCHb OCHOBHBIX YCIYI M YCIOBHS HX IPEIOCTaBIICHHS
Oubmmorekamu onpenerstores B [IpaBuiax mogp30BaHus OHOIMOTEKOM.

2.7. O6meobpa3oBarenpHasi OpraHU3alKsa HECET OTBETCTBEHHOCTD 3a JIOCTYITHOCTh
¥ Ka4eCcTBO OMOIMOTEYHO-MHPOPMATMOHHOTO 00CTy KHBaHUS OMOIMOTEKH.

2.8. Opranuzamus 0OCITy)KUBAaHHSA YYaCTHHUKOB OOpPa30BaTENHHON NEATEIHHOCTH
MPOU3BOJUTCA B COOTBETCTBHM C TpABWIAMH OXpPaHbl Tpyda M MOXKapHOH
0€30MacHOCTH, CAHUTAPHO-THITHEHHIECKUMHE TPEOOBAHUSIMH K HOPMAMH.

3. 3apauu OubMOTEKH

3.1. ObGecrieuerne y4eOHO-BOCITUTATEIBHON EATENIBHOCTH W CaMOOOpa3oBaHUA
ydJaniuxcs ¥ neJaroros o0meoopazoBaTebHOM OpraHu3ayy.

3.2. Oobecrneuenue  ydJacTHHMKaM  OOpa3oBaTebHOM  JEATEIPHOCTH  —
oOyJaronmMcs, meaaroraM, POAMUTENISIM (3aKOHHBIM IPEJCTAaBUTEIIM) YYaIluXcs —
aocTyna K WH(GOpPMAIMH, 3HAHHAM, HAEAM, KyJbTYPHBIM HEHHOCTAM IOCPEACTBOM
UCIONB30BaHMs OMOIMOTeYHO-MH(OPMAIIMOHHBIX PECYPCOB HA PA3JIAYHBIX HOCHTENIAX:

o OyMaXKHOM (KHFDKHBIHA OB, HOHI NEPUOTUIECKUX H3/1aHNMH);
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o upoBoM (DVD -muckm);

o KOMMYHHUKaTHBHOM (KOMITBIOTEPHBIE CETH) M UHBIX HOCHUTEILAX.

3.3. ®opMuUpOBaHHE Yy 4YHUTATeJedl HABBIKOB HE3aBHUCHUMOI0 OHMOIHOTEYHOro
IOJIb30BaTeNsA: 00ydeHHe MOJIb30BAaHUIO KHUTOMH.

3.4. Bocnuranue KyJIbTYPHOTO M TPAXKIAHCKOTO CAMOCO3HAHHA, IIOMOINs B
colMamM3anuy 00y9aronierocs, pa3BUTHH €ro TBOPYECKOro MOTEHITHAIA.

3.5. ®opmHpOoBaHHE HABHIKOB HE3aBHCHMOI0 OMOJMOTEYHOrO IOJIH30BATENS:
o0ydeHHe MOKCKY, 0TOOPY U KPUTHUECKOM OleHKE HH(OPMAIIHH.

3.6. CoBeplIeHCTBOBaHME IPENOCTABIIEMBIX OHOIMOTEKOM YCIyr Ha OCHOBE
BHEJIPEHUS HOBBIX MH()OPMAIIMOHHBIX TEXHOJIOTHH ¥ KOMIIBIOTepU3aIii OHOIHOTeYHO-
UH(OPMAMOHHBIX IPOLECCOB, (POPMHUPOBaAHHE KOMPOPTHON OHOIHOTETHOM CPEIHI.

3.7. becnnaTHOe mNpeNOCTaBIEHHE IIKOJBHHKAM B II0JIb30BAaHHE HA BpPEMs
NoJTy4eHus1 00pa3oBaHus y9eOHUKOB B yaeOHbIX 1T0coOuit n3 6ubmorednoro dhoHaa.

4. OcHoBHbIe PYHKIHH OHOJIHOTEKH
Jls peaji3anii OCHOBHBIX 3a/1a4 IIKOJIbHAA OMOIHoTeKa:

4.1. OcymectBisier ocHOBHbIe (QyHKIMM OuOmmoTeKkH — o00OpasoBareabHAs,
uH(OPMAMOHHAS, KYJIbTYPHAs.
4.2. ®dopmupyer oz 6ubmoTeyHO-UHHOPMAITMOHHBIX pecypcoB

00meo0pa3oBaTeIbHON OpraHU3aIHH:

» KOMIUIEKTYET YHUBEPCAIbHbIH (DOH yueOHBIMHU, XYIOKECTBCHHBIMHU, HAYYHBIMH,
CIpaBOYHBIMH, TE€JATOTHYECKAMH W  HAyYHO-TIOMYJUSIPDHBIMH  JOKYMEHTaMH Ha
TPAJUIIMOHHBIX U HETPAIUITMOHHBIX HOCUTEISIX HHGOpMalmK, yuuTsiBas DenepaapHbIid
CIMCOK OKCTPEMHUCTCKOM JIMTEpaTyphbl, 3anpelIeHHONM K pacupOCTPaHEHHIO Ha
tepputopun  Poccuiickoit ®Deneparuu, yTBepikaeHHbINH demepaibHbIM  OpPraHoM
HCIIOJTHUTENIbHOM BJIACTH,

o monoHAeT GoHA WHGOPMAIMOHHBIMU pecypcamMu cetd YHTepreTr, 0a3zamu u
OaHKaMU JaHHBIX APYTUX YUPEIKACHHH U OpraHU3aIHi;

e OCYIIECTBIIIET Pa3MEIEHHE, OPTaHU3ALMIO U COXPAHHOCTh JOKYMEHTOB.

4.3. Cozpaet nHGOPMALMOHHYIO ITPOIYKIHIO:

e OPraHM3yeT W BeIeT CHpaBOYHO-OMOMMoOrpaduyeckuii anmapar: KaTajiord
(andaBuTHBIN, cHCTEMaTHYECKHI), KAPTOTEKH (CHCTEMATHYECKYIO0 KapTOTEKY CTaTew,
TEMaTHYECKHE KapTOTEeKH), OSJIEKTPOHHBIM Kataior, 0a3pl JaHHBIX 10 NPOQHIIO
00meo0Opa3oBaTeIbHON OpraHU3alluu;

 pa3pabaTeiBaeT peKOMeHIaTejapHble OubOmuorpaduueckue mnocobus (CHUCKH,
0030pHl, yKa3aTeJi | T.11.),

o 0OOecnieunBaeTr WMHGOPMHPOBAaHWE TONB30BaTeNeil 00  HMHGMOPMAIMOHHOM

POy KITHH.



4.4. OcymectBisier muddepeHIpoBanHOe  OHOIHOTeYHO-HH(OPMAIIMOHHOE
obcityxuBaHue 00yJarOIIXCs:

e 00CITy>KMBaHHE UMTATENICH Ha a0OHEMEHTE, B YHTAJIFHOM 3aJle;

e IPEOCTaBIIAET HHGOPMAITHOHHBIE PECYPCHI HA PA3IMUHBIX HOCHTEIISIX HA OCHOBE
U3YYEeHUS UX HHTEPECOB U HH(POPMAIHOHHBIX OTPEOHOCTEH;

°CO3MAET YCIOBHA [UIA pEAIM3alMHd  CAMOCTOSTEIbHOCTH B  OOy4eHHH,
IIO3HABATEIbHOM, TBOPUECKOM IEATEIFHOCTH C OTIOPO Ha KOMMYHHKAITHIO,

e CIIOCOOCTBYET pPA3BUTHIO HABHIKOB camMo00ydeHHs (y4acTHE B CETEBHIX
OJIUMIIMA/AX, TEICKOMMYHHKAIMOHHBIX IIPOEKTaX B CHCTEME JUCTAHIIMOHHOIO
o0OyueHus);

e Opranu3yer 00y4eHue HaBbIKAM HE3aBHCHMOTO OHOJIMOTSYHOTO MONB30BATENSI U
notpeburens uHGOpMANUK, COACHCTBYET MHTETPAlMH KOMIUIEKCA 3HAHHM, YMEHUN U
HABBIKOB PabOTHI ¢ KHUTOM ¥ HH(OPMAIIHEH;

e OKa3bIBaeT MH()OPMALMOHHYIO TOINCPIKKY B PEIICHWH 33]a4, BO3HHKAIOIIHX B
nporecce ux yaeOHOM, caMo00pa30oBaTeIbHOM U AOCYTOBOM NEATEIHHOCTH,

e OPraHU3yeT MacCOBbIC MEPOIPUATHSA, OPUCHTUPOBAHHBIC HA Pa3BUTHE OOmIEH, U
YUTATENbCKON KYIbTYPhI IMYHOCTH, COJICHCTBYET PA3BUTUIO KPUTHUECKOTO MBIIILUICHHUA.

4.5. Ocymectaser muddepeHMpoBaHHOe  OHOIMOTEUHO-MH(POPMAHOHHOE
00ciTy’)KMBaHUE NeIarornieckux pabOTHHUKOB:

eBBUBIIET HWH(OPMAIIMOHHBIE TOTPEOHOCTH ¥ YIOBIETBOPAET  3ampOCHI,
CBs3aHHBIE ¢ 00y4eHHEM, BOCIIUTAHUEM H 37I0POBBEM JIETEIA;

eco3maeT 0OaHK meAaroruueckoil  WH@OpPMAIMM KAk  OCHOBBI  €IMHOM
uHpOpMAIMOHHOM  CIyKO0Bl  00mIEe00pa3oBaTEIbHON OpPraHW3aIdH, OCYIIECTBIIAET
HaKOIUICHHUE, CHCTEMATU3AIMIO HH(OPMALIUY 110 TIPEAMETaM, pa3zenaM H TeMaM;

° CIOCOOCTBYET MPOBEACHUIO 3aHATHH 10 (OpMHUPOBaHHIO HHGOPMAMOHHOM
KYJIbTYPBHL.

4.6. OcymectBisier muddepeHpoBaHHOe OUOIMOTEYHO-UH(DOPMAITMOHHOE
o0ciy)XMBaHUE POAMTENCH (MHBIX 3aKOHHBIX IIPEICTABUTENICH ) 00yJatOmuXCs:

e YIOBJIETBOPSET 3alpoChl  IMOjb3oBaTeneid W WHGOPMHPYET O  HOBBIX
MOCTYIUICHUAX B OUOIHOTEKY;

* KOHCYJIBTUPYET 10 BOIIPOCaM Y4e€OHBIX M3JaHUH yYaIIUXCsl IIKOJBI.

47. OcymecTBnsieT BBeICHHE HEOOXOIUMOW JOKYMEHTAlMH IO Y4YeTy
Oubymoreunoro ¢oHma ©  OOCIY)KMBAaHMIO 4YHTaTeNei B  COOTBETCTBHH C
YCTaHOBJIEHHBIM IIOPAIKOM.

4.8. IIpoBomUT MOMYJISIPH3AMUIO JIUTEPATYPHl C TMOMOINBIO WHIMBUIYAIbHbIX,
IPYNIOBBIX M MaccoBbiX ¢opMm pabotel (Gecen, BBICTaBOK, Oubnmorpaduyeckmx
0030poB, O0CYXIEHWH KHHUI, YATATEIbCKHX KOH(EPEHIMH, JIMTEPaTypHbIX BEYEPOB,
BUKTOPHH | JIp.).



4.9. OObecneunBaeT COOTBETCTBYIOLIUM CAHHUTAPHO-TATMECHUYECKHI PEXHUM |
OJIaronpHUATHBIE YCIOBUA I 00CITY)KUBAHHS YATATEIICH.

4.10. TlpoBomuT W3ydeHHWE COCTOSHHS YHMTATENBCKOrO CIpoca (CTENEHH €ro
YIOBJIETBOPEHUsA) C LEIbI0 (OPMHPOBAHHA ONTHMAIBHOIO COCTaBa OMOIMOTEYHOIO
dboHma.

4.11. Cucremarnuecku HMHOOPMHUPYET YHTATEIEH O JAEATEIBHOCTH IIKOJBLHOM
OubmoTeKH.

4.12. ®opmupyer OMOMMOTEUHBIH aKTHB, NPHBIEKAET YUTATENIEH K Y4acTHIO B
paboTe coBemaTenbHOro oprasa — OMOIMOTEYHOrO COBETAa M aKTHBA YHTATEIICH.

4.13. OOecrneuuBaer TpeOyemblii peXHM XpaHEHHS MW  COXPAHHOCTH
O6ubmioredHoro ()oHAa, COrJIACHO KOTOPOMY XpaHEHHE YueOHHMKOB OCYIIECTBIIIETCS B
OTAEIBHOM ITOMEICHHH.

4.14. Oprasmsyer pabory 10 coxpaHHOcTH OubOimoreuHoro  ¢oHma
obmeoOpa3oBaTebHON OpraHU3aIiH.

S. Opranu3anus AesiTeJIbHOCTH OHOJIMOTEKH

5.1. bubmaoreuno-uHGOpMaIMOHHOE 00CITY)KMBaHUE OCYMIECTBIIIETCS HAa OCHOBE
O6ubmmoTeuHO-uHGOPMAIIMOHHBIX  PECYPCOB B COOTBeTCTBUUM ¢ DenepajbHBIMU
rOCyJapCTBEHHBIMU 00pa30BaTE/IbHBIMHA CTaHAAPTaMHU, y4eOHBIM M BOCITHTATEIHHBIM
IUIAHAMHM  IIKOJIBI, IPOTpaMMaMH, IIPOEKTaMHU M IUIAHOM pPabOTHI IIKOJIBHOM
OubImMoTEKH.

5.2. CnoHcopckas mOMOINb, MOJMy4YeHHas OMONMOTEKOW B BUJIE LIENIEBBIX CPEJICTB
Ha KOMIUTeKTOBaHME ()OHIA W 3aKyNKy 00OpYAOBaHHS, HE BlieYeT 32 COOOW CHIDKCHUS
HOpPMAaTHBOB M (Wiu) aOCOMIOTHBIX pa3MmepoB (HUHAHCHMPOBAHUA H3 OIO/DKETa.
JleHe)kHBIE CpeACTBA 3a CHAHHYIO OMONMMOTEKOM MakyjaaTypy pacXoAyloTcs Ha
yIIy4dIIeHue MaTE€pPUATIBHO-TEXHUYECKON 6a3sl O6ubmmoTeKH, MOATTUCKY
npo¢eCCHOHAIBHBIX U3/JaHUH, KOMIUIEKTOBaHHE (OHIA TOKYMEHTOR.

5.3. OOmeoOpa3oBareiibHas OpPraHMU3alMs CO3JACT YCIOBHUS U1 COXPaHHOCTH
anmaparypbl, 000pyZOBaHUA U UMYILIECTBA MIKOJIbHONU OHOIHOTEKH.

5.4. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTh M KAYeCTBO KOMIUIEKTOBAHUSA
OCHOBHOTO (poHma OMOMMOTEKH, KOMIUIEKTOBaHHE y4eOHOro ¢oHIa B COOTBETCTBHH C
dbenepabHBIME TIEpeYHAMU YUEOHUKOB M yueOHO-METOAMYECKUX HW3JaHUM, CO3MaHHUE
HEOOXOJMMBIX YCIIOBHH [UIA ACATEIBHOCTH OMOIHOTEKM HECEeT OUPEKTOp IIKOJIBI B
COOTBETCTBHH ¢ ¥YCTaBOM 001me00pa3oBaTeibHON OpraHu3aliiy.

5.5. Pexxum pabotsl OMOIMOTEKH ompenensercs nenarorom — OubamorexkapeM B
COOTBETCTBMM C IIPaBWIAMH BHYTPEHHETO pacmopsjaka o0meo0pa3oBaTebHOR
OpraHM3alUH.

5.6. llpu onpemenenuu pexuMa paboThl OMONMOTEKH DPEeXyCMaTpHUBACTCA
BBIJICJICHUE!



*IByX  4acoB  paboyero  BpPEeMEHH  €XEIHEBHO  HAa  BBIIOJHEHHE
BHYTpUOHOIMOTEUHON pabOTHI,

*OJHOTO pa3a B MeECAll — CAHUTAPHOTO MOHSA, B KOTOPHIH OOCITyXUBaHHE
NIOJIb30BATENEH HE MPOU3BOIUTCS,

* HE MEHEEe OJHOI0 pas3a B MECAL — METOAUUECKOTO THSI.

6. Opranmsanus, ynpasJjieHHe U IITATHI

6.1. Obmee pykoBOACTBO OMONHOTEKOM M KOHTPOJIb 32 €€ MAEATEIHHOCTBHIO
OCYILECTBJIIET QUPEKTOP INKOJBI, KOTOPbIM YTBEPKIAET HOPMBI M TEXHOJIIOTHYECKHE
JIOKYMEHTBHI, IUIaHBI ¥ OTYETHI 0 pabore OuOmuoTeku. J[MpexTop HECET OTBETCTBEHHOCTh
32 BCE CTOPOHBI ACATEIBHOCTH OMOIMOTEK, B NIEPBYIO OuYepe/ib, 32 KOMIUICKTOBAHUE W
COXpaHHOCTH ee (poHIa, a Tarke 3a co3ganue KOM(OPTHON MHGPOPMAIMOHHOM CPEBI
IUTSL YUTATEIIEH.

6.2. PyxoBoacTBo OMOMMOTEKOH OCYImIECTBIIAET 3aBeayomui OuOIMOTEKOMH
(memaror — OuOMMOTEKAPH), KOTOPHI HECET OTBETCTBEHHOCTh B IpEHeNiaX CBOEH
KOMIIETEHIIUU NEpeJ] MUPEKTOPOM IIKOJIbI, O0YYaIOMUMUCs, UX POJUTEIIMH (HHBIMHU
3aKOHHBIMH IIPE/ICTABUTEIIMU) 332 OPraHU3alUI0 M PE3YJIbTAThl ACATEIbHOCTH
O6ubmuoreku B COOTBETCTBUHU c (byHKIHOHATEHBIMH 00513aHHOCTAMH,
IIPEyCMOTPEHHBIMU KBATH(PHKAIMOHHBIME TPEOOBAHUAMH, TPYIOBBHIM JIOrOBOPOM H
VYcraBoM 001meo0pa3oBaTeIbHON OpraHu3alim. \

6.3. Ilemaror-OmbGmmorekapp (OubnmoTexaph) Ha3HAYACTCS  JAHPEKTOPOM
00mmeo0pazoBaTeIbHOM OpraHU3aluy, SBJISETCS YWICHOM NEeIarorduyeckoro KOJUICKTHBA
¥ BXOJIUT B COCTaB MEIarormieckoro COBETa IIKOJIbI.

6.4. Ilenaror-6ubmiorexaps (OUGIHOTEKAph) OTBEYAET 33 OPraHU3AIMIO PabOTHI
OmbmMoTeKku M pe3ynbTaThl €€ NEeATeNIFHOCTH, COCTABJAET TOJOBBIE IUIAHBI U OTYET O
pabore, koropsle OOcCyxmaroTcsi Ha [legarorudeckoM cOBeTe M YTBEPIKOAIOTCS
mupextopoM. ['ooBoit mian paboTsel OMOIMOTEKH ABIAECTCS YaCThIO OOIIEro rogoBOro
wiaHa o0neo0pa3oBaTeIbHOM OpraHU3allHiH.

6.5. Ha paGory B OuMONHOTEKYy MIKOJBI TPHHUMAMOTCA JIAIA, HWMEIOIIHE
HEOOX0MMYI0 TPOGECCHOHAIBHYIO TMOATOTOBKY, COOTBETCTBYIOLIYIO TpeOOBAaHHAM
KBATM(UKAITMOHHON XapaKTEPUCTUKH IO JOJDKHOCTH M IOJIYYEHHOW CIEIHAIbHOCTH,
HNOATBEPKACHHYIO JOKyMeHTaMu 00 oOpa3oBanuy U (WiH) KBanupuKauy.

6.6. I'paduk paboThl MIKOJIBHON OHOMHMOTEKH yCTAHABIMBACTCA B COOTBETCTBUH C
pacmucanueM padoTel 00meoOpa3zoBaTenpHOM opranusanuu. /Isa yaca pabouero aHsA
BBIJICJISIETCA HA BHINOJHEHHWE BHYTpHM OmOmmoreuno#t paborei. OpuH pa3 B Mecdal B
OuOIMOTEeKE IPOBOAUTCS CAHHUTAPHBIHN JICHb.

6.7. Illtar 6ubMMOTEeKM ¥ pa3Mepbl OIUIATHI TPYAA, BKIOUYAs JOIUIAThl M HaJ0aBKH
K JOJDKHOCTHBIM OKJIQ[iaM, YCTAHABJIMBAIOTCS B COOTBETCTBUM C JCHCTBYIOIIMMH
HOPMATHBHBIMHE IPABOBBIMHE JJOKYMEHTAMHE € YIETOM 00OBEMOR | CIIOKHOCTA PadoT.
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6.8. TpynoBeie oTHOmMEHMsA PaOOTHUKOB OHOMHOTEKH U 00LIE0OpasoBaTENBbHOM
OpPraHMU3alUH PEryJIUPYIOTCA TPYAOBBHIM JOrOBOPOM, YCIOBHS KOTOPOTO HE HOJIKHBI
IIPOTHBOPEUYUTH TPYAOBOMY 3aKOHOAATeNbCTBY Poccuiickoit Menepanuu.

6.9. Ileparor — 6ubMMOTEKAPH MTOUIEIKUAT ATTECTALIHH B COOTBETCTBHH C ITOPSIKOM,
ycraHoBineHHbIM [IpaButenscrBom Poccuiickoit Denepamuu, HOKEH YIOBICTBOPSTH
TpeOOBaHUAM COOTBETCTBYIOIIMX KBATHM(HKAIIMOHHBIX XapaKTEPHCTHK, YCTaBa M
[Tonoxxenust.

6.10. bubmuoreunsiii pabOTHUK NODKEH CTPOro CoOMOAAaTh HACTOSINEE
[Tonoxenue, npaBmwia U TpeOOBAaHHA OXPAaHBI TPyAa M IOKapHOW 0€301MacHOCTH B
noMemenny OubimoTeku u B 001e00pa3oBaTeIbHOM OPraHUu3aIHH.

7. IlpaBa, 00S13aHHOCTH M OTBETCTBEHHOCTH PA0OTHHKOB OTHOIMOTEKH

7.1. Ilegaror — 6ubnmoTexaps ©MEEeT MpaBo:

e CAMOCTOATENILHO BHIOMpaTh (HOpMBI, CpeacTBa W METOABl OMOIMOTEYHO-
uHGOPMAIMOHHOr0 00CTy)KHBaHKA 00pa30BaTEIbHON M BOCITUTATEILHOM AEITEIbHOCTH
B COOTBETCTBMM C IEJIMH H 3aJadaM¥, yKa3aHHBEIMH B HacTosmieMm l[loioxeHuu u
Ycrase 00pa3zoBaTeIbHON OpraHU3aliK;

e IDOBOIUTh B YCTAaHOBJICHHOM IOpAJAKE (DaKyJIbTaTHBHBEIE 3aHATHS, YPOKH H
KpyXXku 6ubmuoredno-6ubnuorpadudecknx 3HaHUN U HHPOPMAUHOHHON KYJIBTYPHI,

o ONPEIEIIATh HCTOUHUKHU KOMIUIEKTOBAHUSA HH(POPMAIHOHHBIX PECYPCOB;

e M3bIMAaTh M pEAIU30BBIBATH JOKYMEHTH M3 (OHAOB B COOTBETCTBHU C
UHCTPYKILHMEH 1o ydeTy Oubmmoreunoro GoHna;

o OIPENENATh B COOTBETCTBAM C TMPABWIAMH IOJIb30BaHUSA OHOIHMOTEKOH,
YTBEDKICHHBIMU JUPEKTOPOM MIKOJb, M 1O COIJIACOBAHMIO C POJUTEIECKAM
KOMHUTETOM BHIBI M pa3Mepbl KOMIIEHCAnuu yniepba, HAHECEHHOTO IOJIb30BATEISIMU
OubmoTexu,

o B3BICKMBATh B COOTBETCTBHUH C ACHCTBYIOIIMM 3aKOHOAATEIbCTBOM KOMIIEHCALIUIO
ymep0a, HAHECEHHOTO  TOJIB30BATEAIMH  OMONMMOTEKH, 32 HECOBEPIICHHOJETHHX
MI0JTb30BATENICH OTBETCTBEHHOCTH HECYT 3aKOHHBIE MPEICTaBATEIIH;

¢ BHOCUTh MNPENJIOKEHUA AUPEKTOPY IIKOJBI IO COBEPIICHCTBOBAHWIO OILIATHI
TPyZa, B TOM YHUCJIe Ha[0aBOK, JOIUIAT U NMPEMHUPOBAHMS pPabOTHUKOB OMOIMOTEKH 3a
JOTIOTHUTEIbHYIO paboTy, HE BXOAAILIYIO B KPYI' OCHOBHBIX 00s3aHHOCTEH PaOOTHUKOB
OMONMMOTEeKH, IO KOMIICHCAITMOHHBIM MEDPOIPHUATHAM, CBS3aHHBIM C BpPEIHBIMHU
ycnoBusMu Tpyna (Ombmmorednas IbuIb, MNPEBBINCHHE HOpMaTuBa paloTHl Ha
KOMITBIOTEPE).

¢ YUaCTBOBATh B YIPaBJIeHWH O0OIIe00pa30BaTEeIbHON OpraHu3alMed B NOPAIKE,
OIIpEeAEIIIEMOM Y CTaBOM;

eHA AaTTECTAIIMIO COMIACHO TNOPAAKY, W3JI0KEHHOMY B COOTBETCTBYIOIIHX
HOpMAaTHBHBIX akTax lIpaBurenscTa PO. '



o OBITH IIPE/ICTABJICHHBIMU K PA3IHIHBIM (hOpMaM MOOIIPEHHsI, HArpajiaM M 3HaKaM
OTJIMYMA, IPEYCMOTPEHHBIM [UTA PAOOTHUKOB 00pa30BaHUs U KYJIBTYPHI; "

* yUacTBOBATh B COOTBETCTBMH C 3aKOHOJATENbCTBOM Poccuiickoit Mdeneparmu B
pabore OUOMMOTEUHBIX aCCOIMAIIANA HITH COIO30B.

7.2. Ileparor-6ubnmorexkaps 00513aH:

o 00ecreunTh MOIB30BATEIIM BO3MOXHOCTh PabOTBl ¢ HHGOPMAIHMOHHBIMH
pecypcamu OHOIHOTEKH,

e MHQOPMHPOBATh IOJIB30BATENICHl O BHUAAX MPEAOCTABISIEMBIX OHOJIMOTEKOM
yCIyT,

o bopmupoBath (POHZEI B COOTBETCTBHHM C YTBEPIKACHHHIMU (DeepaIbHBIMU
NEPEYHAMH yueOHbBIX U3/IaHUH, o0pa30oBaTebHBIMU IIporpaMMamMu
o0meoOpa3zoBaTenpbHON OpPraHM3aliy, UHTEPECaMu, MOTPEOHOCTIME M 3aIPOCaMH BCEX
KaTeropHu# 0JIb30BaTENIEH;

 COBEPIIEHCTBOBATh HH(OpMAUHOHHO-OHOHOrpaduueckoe u  OHOIHMOTEIHOE
o0cmy>KuBaHUE TOJIb30BATEICH;

o 00€CIIeUMBaTh COXPAHHOCTH HCIIOJIB30BAHUA HOCHTENEV WH(HOPMALMH, HX
CHCTEMaTH3aIHIO, Pa3MEIICHUE U XPAaHEHHUE,

o 00ecrieunBaTh pexUM pabOThl B COOTBETCTBUHU C NMOTPEOHOCTAMH IMOJI30BATEICH
1 paboTOil IIKOJIHI; |

e BECTU JOKYMEHTAUMIO OMOJIMOTEKH M OTYMTHIBATHCS B YCTAHOBJIIEHHOM TOPSIAKE
nepea JUPEeKTopoM 001meo0pa3oBaTeIbHOM OpraHu3ayiy.

7.3. bubnuoreunsiii pabOTHUK HECET OTBETCTBEHHOCTh:

*3a COOJIOZICHUE TPYIOBBIX OTHOINEHHUH, PErIaMEHTHPYEMBIX 3aKOHOJATEIHCTBOM
o Tpyzae, [lpaBunamMu BHYTpEHHErO TPYIOBOTO pACIOpSAKA B IIKOJE, TPYIOBHIM
ZIOTOBOPOM.

e 32 BBHITIOJIHEHHE (DYHKIIMH, IPETyCMOTPEHHBIX HAacTOsIIHM [loTokeHneM.

e3a COXPAHHOCTh OHONMOTEYHBIX (OHIOB B TOPSAKE, TIPEIYCMOTPECHHOM
INEeHCTBYIOIMMM 3aKOHOAaTenbecTBOM Poccuiickoit @enepanuv.

8. IIpaBa m 00513aHHOCTH NOJIL30BaTe el OHOIHOTEKH

8.1. [Tonp3oBaTenu MIKOJIbHON OMOIUOTEKH UMEIOT MPaBo:

*[IOJTy4aTh MONHYI0 uHPOpMammoO O coctaBe Oubmmoreynoro ¢oHAa,
UH(OPMAITMOHHBIX PECypPcax M MPEIOCTABIIIEMBIX OUOIHOTEKOM 1IIKOJIBL YCITyTrax;

* [I0JIb30BATHCS CIIPAaBOYHO-OuOIMOrpaduueckum annaparom OuOIHOTEKH,;

* IOJy4YaTh KOHCYJIBTAIAOHHYIO IIOMOIIb B TIOMCKE M BHIOOPE HCTOYHHKOB
UH(pOPMALH, ;

* IOJTy4aTh BO BPEMEHHOE TOJIb30BAaHME Ha Aa0OHEMEHTES W B YHTAJIBHOM 3ajie
TIEYATHBIC W3JaHUS, ayIMOBU3YalTbHbIE TOKYMEHTHI U IPYTHE NCTOUHHKH HH(OPMALIHH,

* IPOUIEBATH CPOK TOIBb30BAHMUSA JOKYMEHTAMM M JIMTEPATYPOH;
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* y4aCTBOBATh B MEPONPHATHUAX, IPOBOIUMBIX INKOJBHOM OHOIHMOTEKOI;

* oOpamarbes s pa3pemeHis KOH(MIHKTHON CHTYALMH K JUPEKTOPY IIKOJIBL.

8.2. ITonp30oBaTenu MIKOIEHOM OMOIMOTEKH 00A3aHBbL;

* cOOMIOAATh MPaBHJIA MOJIb30BAHMA OHOIMOTEKOIA,

* OEpEeKHO OTHOCHUTHCA K IMPOM3BEACHMSIM IiedaTv (HE BHIPHIBATH, HE 3arubarh
CTpaHHI], HE JeNaTh B KHHUTax IOJYEPKUBAHMIA, IOMETOK), MHBIM HOKYMEHTaM Ha
Pa3IMYHBIX HOCHTENAX, 000pYyI0BAaHHIO, HHBEHTAPIO,

* TI0JIb30BATHCS [ICHHBIMU U CIIPABOYHBIMH JOKYMEHTAMH U JIATEPATYPOM TOIBKO B
MOMEIEeHUH OMOIHOTEKH IIKOJIBI,

* yOeIUThCA NPU MOJYYEHUH KHUT B OTCYTCTBHH NE(EKTOB, a MpU O0OHAPYKEHUU
npouHdopmupoBate 00 5TOM pabotHuka Oubmuorekr. OTBETCTBEHHOCTh 3a
oOHapy xeHHBIe 1e(DeKTHI B CIaBaMBIX KHHIAaX HECET IOCTIEIHUH TT0JTE30BaTENb;

* PaCIIUCHIBATHCSI B UUTATEIBCKOM (OPMYJISIpE 3a KaKAYIO MHOIYYCHHYIO KHHUTY
(ucximouenue: obygaromuecs 1- 4 Kaccos);

* BO3BpAIIaTh KHUTYU B OUOIMOTEKY B YCTAaHOBJICHHBIE CPOKH,

*3aMEHATh JOKYMEHTHl OHONMOTEKM B Cllydae HMX yTpaThl WIM HOPYH MM
PaBHOLICHHBIMH, JTUOO KOMIIEHCUPOBATh ymiepd B pasMepe, YCTAHOBIEHHOM IIPABHJIAMH
TI0JIb30BaHUA OHOJIMOTEKOM,

* IOJIHOCTBIO PACCUUTATHCH ¢ OMOMUOTEKOM IO MCTEUECHUH CPOKa OOydEHHS HIH
paboTsl B 00meo0pazoBaTebHON OpraHU3aliyiy.

9. Iopsii0K MOJIL30BAHNS IKOJbHOM OHOTHOTEK 0¥

9.1. 3anuce oOydaromuxcst ¥ negarormueckux paboOTHHKOB IMKOJIBI B OMOIMOTEKY
MPOU3BOJAMUTCA B MHAUMBUIAYAJBHOM THOpAOKe, a poautenei (WMHBIX 3aKOHHBIX
NPENCTaBUTEIICH) 00yJarOIMIMXCs — T10 MacTopTy.

9.2. Ilepeperucrpanums nonp3oBatenei OuOIMOTEKH IPOU3BOIUTCS €IKETOTHO.

9.3. JIOKyMEHTOM, TOATBEPKIAIOMMM IIPaBO TOJTb30BAHUS OUOIHOTEKOMH,
ABJIAETCS YUTATEIIBCKUN POpPMYILIp.

9.4. Ywrarensckuit ¢opmyssip (UKCHPYET JaTy BBILAYM  IOJIB30BATEINIO
JOKYMEHTOB M3 (poHIa OMOMMOTEKH U MX BO3BPALICHUA B OMOIHOTEKY.

9.5. Pabora ydacTHHKOB 00pa3oBaTelbHON MAEATEIHHOCTH HA KOMIBIOTEPE B
OuOIMOTEKE IPOU3BOJIMTCA B MIPUCYTCTBHHM Teaarora — Oubnmuorexapsi.

9.6. Paspemaercs paboTa 32 OQHUM MEPCOHAIBFHBIM KOMITBIOTEPOM HE 0ojiee ABYX
YeJIOBEK OJHOBPEMEHHO.

9.7. Tlo BceM BompocaM ITOMcCKa WH(MOpMAIMUA B CeTH VHTEpHET MOJb30BaTellb
MOJKeT o0pamarses K neaarory — Oubiuorexapro.

9.8. 3ampemnraercsi oOpamenue k pecypcam cetu HMHTEpHeT, NpeanoIararonmm
omiary ¥ K pecypcaM, YyKazaHHbIM B (DelepaJbHOM CIHCKE OSKCTPEMHCTCKON

JIATEPATYPBIL.
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9.9. Pabora 3a KOMIBIOTEPOM B UYHMTAJIBHOM 3ajie IMIKOJBHOM OMOIHOTEKH
MPOU3BOJAMUTCA COTJIACHO YTBEPIKIECHHBIM CaHUTAPHO-TMTHEHHUECKMM TpeOOBaHMSM, a
TaK)Ke MPABUIIAM OXPaHbI TPYAA U MOXKAPHOU 6E30acHOCTH.

10. 3axmounTeIbHBIE MOJIOKEHUS

10.1. Hacrosmee Ilomoxenue O MIKOIBbHOH OHONMHOTEKE SIBISIETCS JIOKAJIBHBIM
HOPMaTHBHBIM aKTOM, IpUHUMaeTcs Ha [leJaroruueckoM COBeTe€ IOKOJNBI M
yTBepKaaercss (0o BBOAMTCA B JACHCTBHE) OHUPEKTOPOM OO0mMEe0Opa3oBaTeIbHOM
OpraHu3aIix.

10.2. Bce u3MeHeHWs M [JONOJHEHWS, BHOCHMEBIE B Hactosmee [lomoxeHue,
opopmisoTCs B NHMCBMEHHOW  (QopMe B COOTBETCTBUM  ACHCTBYIOLIHUM
3akoHOzaTenscTBOM Poccuiickoit denepanuu.

10.3. Ilonmoxxenuwe o Oubnmorexe o0O0meoOpa3oBaTebHON — OpraHUW3alMH
NPHHUMAETCS HAa HeompeAeaeHHbIH cpok. V3menenus u monosHeHusa K IlonoxeHuro
NPHHUAMAIOTCS B Opsiike, npexycMorpeHHoM 11.10.1. macrosmero [lomoxenus.

10.4. Tlocne npunsatust [lonoxkenus (Wi W3MEHEHWH W IOTIOJIHEHUH OT/AEIBHBIX
MYHKTOB M Pa3AelioB) B HOBOHM peJaKiMM NPEAbIIyIast pefaxiiis aBTOMAaTHYECKH
yTPauHUBAET CHILY.
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