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MaXMaeBa M.J1./

IMOJIOKEHHE
00 apxuBe

I. O01me noJiokeHust

1. Tonoxenue 06 apxuse MBOY «COILI Ne 2 ¢. IIpaBobGepesxHoe» pa3paboTaHo B
COOTBETCTBUM ¢ THIIOBBHIM IIOJIOXKEHHEM OO0 apXuBe OPraHW3allld, YTBEPKACHHBIM
npukazoM Pocapxusa ot 11.04.2018 Ne 42.

2. Apxus MBOY «COII Ne 2 c. IlpaBoGepekHOE» BBICTYNAET HCTOYHHKOM
KOMILIEKTOBAHHs FOCY/IAPCTBEHHBIX, MYHHIMNATBHBIX aDXUBOB.

3. ApXuB CO3Ja€TCs HA MPAaBaX CTPYKTYPHOIO MOPa3AeNeHus, OCYILECTBIIAIOMIETO
XpaHEHHE, KOMIUIEKTOBAHUE, Y4eT W HCIONIB30BAaHHE JOKYMEHTOB APXHBHOTO dbonga
Poccuiickoit ®enepanyu, 10KyMEHTOB BpeMeHHBIX (CBbIlIE 10 JI€T) CPOKOB XpaHEHHU, B
TOM YHCJIE MO JMYHOMY COCTaBy, 0Opa30BaBIIMXCS B JEATEIHHOCTH OPraHM3allMH, a
TAKOke MOATOTOBKY JOKYMEHTOB K Tepefade Ha IMOCTOSHHOEC XPaHCHHE B
roCyJIapCTBEHHBIN (MYHHIMIATBHBIH) apXUB, HCTOYUHUKOM KOMIUIEKTOBAHUA KOTOPOTO
seicTyniaeT MBOY «COIL Ne 2 ¢. [IpaBob6epexHoe».

4. ApxuB B CBOEH JEATEIBHOCTH PYKOBOJACTBYeTCs (DeiepaiabHbIM 3aKOHOM OT
22102004 No 125-®3 «O6 apxusHom jene B Poccuiickon ®@exepanuny,
DepepanbHBIM 3aK0HOM 0T 29.12.2012 Ne 273-®3 «O6 oOpasoBanun B Poccuiickoi
depepaln», MHHIMH HOPMATMBHBIMU NPaBOBBIMM akTamu Poccuiickoit denepanmm,
Yeyenckoit PecnyOimmku B cdepe apxMBHOrO Jejia M JICJIONPOU3BOACTBA, YCTaBOM,
JIOKAJIbHBIME HOPMATHBHBIMM akTamu d npukasamu MBOY «COII Ne 2 c.
[TpaBoOepeHOE», HACTOALLUM IOJIOKEHUEM.

II. CocTaB 10KyMeHTOB ApXHBa 00pa30BaTeIbHOM 0OPraHH3a UM
5. ApxuB MBOY «COIII Ne 2 c¢. [IpaBoOepekHOE» XPAHHUT:
a) JOKyMEHTBI MOCTOSHHOTO W BpeMeHHbIX (cBbiie 10 j€T) CPOKOB XpaHEeHUs, B
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TOM UHCIIe JOKYMEHTHI 10 JJMYHOMY COCTaBy, oOpasoBasuecs B aearensHoctd MbOY
«COIII Ne 2 ¢. IlpaBobepexxHOE,

6) JOKYMEHTbl IMOCTOSHHOTO XPAaHEHMS M JOKYMEHTHl IO JIMYHOMY COCTaBy
¢oHIa(0B) OpraHU3aIMi-NIPEAIIECCTBEHHIKOB (IPH MX HAJTUYKH),

B) aPXHMBHBIE (POHIBI JIAYHOTO MPOMCXOXKACHHUS (TIPH UX HATMYHH),

r) o nonabp30BaHms (apXuBa) (P HATMYUH),

1) CIIPAaBOYHO-TIOMCKOBBIE CPECTBA K JOKYMEHTAM U YUETHBIE IOKYMEHTBI ApXHBa
MBOY «COII Ne 2 ¢. [IpaBoGepexHoe.

I11. 3agaun Apxusa MBOY «COII Ne 2 c. IIpaBoGepexnoe»

6. K 3amauam Apxua MBOY «COIII Ne 2 c¢. IIpaBoOepeKHOE» OTHOCATCA:

6.1. Opranu3anusi XpaHEHUs JOKYMEHTOB, COCTaB KOTOPBIX HPEAYCMOTPCH
OYHKTOM 5 HacTosAwmero [looxenus.

6.2. KommnekroBanue ApxuBa A0KyMEHTaMH, 00pPa30BaBIIMMHUCS B ICATEIbHOCTH
MBOY «COIII Ne 2 ¢. IIpaBoGepesxHoEY.

6.3. Vuer 0KyMeHTOB, Haxojsimxcs Ha xpanenud B Apxuse MBOY «COILL Ne 2
c. [IpaBoGepexHOEY.

6.4. Vicrionp30BaHHE HOKYMEHTOB, HAXOISAIIMXCS HAa XxpaHeHHH B Apxuse MBOY
«COIII Ne 2 ¢. IIpaBoOepexHOEN.

6.5. TIoAroToBKa ¥ CBOEBPEMEHHAs Iepenada JOKYMEHTOB ApXHBHOro (oHna
Poccuiickoit ®enepai  Ha  MOCTOAHHOE  XPAaHEHWE B TOCYJIapCTBEHHBIH
(MyHHMIIMTIAJIbHBIN) ApXUB.

6.6. Meroguueckoe PpYKOBOJACTBO M KOHTPOIb 3a (OPMHPDOBaHHEM H
oOpMIICHHEM JeN1 B CTPYKTYPHBIX IOAPA3JC/ICHASX OPraHM3alli¥ U CBOCBPEMEHHOM
nepenaveit ux B Apxus MBOY «COIII Ne 2 ¢. TIpaBoGepexxHOe».

IV. ®ynkuuu ApxuBa 00pa3oBaTeIbHON 0PraHU3aluH

7. Apxus MBOY «COII Ne 2 c. IIpaBoGepexHOe» OCYLIECTBIACT CIEAYIOIUEC
(yHKIMH:

7.1. OpraHu3yeT npHeM JOKYMEHTOB TOCTOSIHHOIO M BPeMEHHbIX (cBbime 10 yier)
CPOKOB XPaHEHHS, B TOM YKCJIE [0 IMIHOMY COCTaBY, 0OPa30BABIIMXCS B IEATCIbHOCTH
MBOY «COIII Ne 2 ¢. [IpaBo6epexHOe» B COOTBETCTBHH C YTBEPIKICHHBIM IPaQUKOM.

7.2. Benmer y4er JOKYMEHTOB M (DOHIOB, HAXOMAIIMXCS HA XPAaHEHMH B ADXHBE
MBOY «COIII Ne 2 ¢. IIpaBobepexkHOe».

7.3. IlpencraBnseT B TOCYJApCTBEHHbIH (MYHHLHMIATbHBINA) apXWB YYCTHbIC
cBeneHusi 06 o6wveme M coctaBe xpansumxcs B Apxuse MBOV «CONI Ne 2 c.
IIpaBo6epexnoe» moKymMeHTOB ApxuBHOro ¢onaa Poccuiickoi denepanyu U Ipyrux
apXUBHBIX JOKYMEHTOB B COOTBETCTBHHM C IOPSAAKOM TOCYJapCTBEHHOIO Yy4eTa

NOKyMeHTOB ApxuBHOro (onna Poccuiickon Menepaium.
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7.4. CHcTeMaTH3UPYeT ¥ pa3MeINaeT HOKYMEHTHI, OCTYNAOIIME Ha XPaHCHUC B
ApxuB, o6pa3oBasiunecs B aesarenbaoctd MbOY «COIII Ne 2 ¢. ITpaBoOepexHOE».

7.5. OcyIeCTBIISIET TOATOTOBKY M IPE/ICTABIIACT:

a) Ha PACCMOTPEHHE M COTJIACOBAHUE IKCIIEPTHOH KOMHUCCHH MBOY «COII Ne 2 ¢.
[TpaBo6GEpEXHOE» OMUCH JIEN MOCTOSHHOTO XPaHEHWsA, BPEMEHHBIX (cBeire 10 7er)
CPOKOB XpaHEHHs, B TOM YHCJIE MO JIMYHOMY COCTaBY, a TAKXKE aKThl O BBIICJICHUN K
VHHUTOXKEHHMIO apPXHMBHBIX JOKYMEHTOB, HE MOJUICKAIMX XPAHCHHIO, AKTBI 00 yrtpare
JIOKYMEHTOB, aKThl O HEHCIIPABUMBbIX OBPEXICHUAX apXUBHbIX IOKYMEHTOB;

6) Ha yTBEPXKACHHE SKCIEPTHO-NMPOBEPOYHOH KOMMCCHM YIOIHOMOHYCHHOTO
OpraHa MCIOJIHUTENBHOH BIACTH CyObeKTa Poccuiickoii ®enepanuun B cdepe
ApXMBHOTO JIeJIa ONUCH JI€J1 IOCTOSIHHOTO XPaHEHUS,

B) Ha cornacoBanue OIIK ynosHOMOYEHHOro opraHa UCIIOJIHMTEJIbHON BJIACTH
cy6pexta Poccuiickoit @enepaiuu B cdepe apxMBHOTO J€j1a WK roCy1apCTBCHHOTO
apxuBa cybbekra Poccumiickoit Denepauuu (MyHHIUNATLHOTO apxuBa) B Clly4ae
HaJIEJIEHHUS €r0 COOTBETCTBYIONIMMHY MOJTHOMOYHMSIMH OMUCH €I IO JITYHOMY COCTaBY,

r) Ha cornacoBanue OIIK ymojHOMOYEHHOro OpraHa UCIIOJIHUTEILHOM BJIACTH
cy6pexta Poccuiickoit denepanuu B cepe apxMBHOTO J€jia Wi rocy1apCTBeHHOTO
apxuBa cyOwekra Poccuiickoii ®Denepaunu (MyHHIMIATLHOTO apxwBa) B Cllydae
HAJENIeHUs] €r0 COOTBETCTBYIOIIMMH MOJHOMOYMAMM aKThl 00 yTpaTe JTOKYMEHTOB,
AKTHI O HEMCIIPABUMBIX TIOBPEKACHUAX aPXUBHBIX TOKYMEHTOB,

x) Ha yrBepikaenne aupexropy MBOY «COIL Ne 2 c. [IpaBoGepekHOE» OMUCH
JieJl IOCTOSHHOTO XPAaHEHHs, ONMUCK BpeMEeHHbIX (cBbime 10 jieT) cpoKoB XpaHEeHus, B
TOM 4YHCJIE€ OIMMCH M€ MO JUYHOMY COCTaBy, aKThl O BBIJACJIICHUH K YHHYTOMCHHIO
APXMBHBIX JOKYMEHTOB, HE IOJUICHKAIINX XPAHCHHUIO, AKTBI 00 yTpare NOKYMEHTOB,
aKThl O HEWCIIPAaBHMbIX [OBPEXKACHUAX apXMBHBIX JOKYMEHTOB, YTBEPXKIACHHBIC
(cormacoBannbie) OIIK mim rocyaapCTBEHHBIM apXHBOM cyobekra Poccuiickon
deneparuy (MyHUIMIIATBHBIM aAPXHBOM), B CJTy4ae HAJICICHHUA €0 COOTBETCTBYIOMINMH
HOJTHOMOYHUSMH.

7.6. OpraHusyer Tepeiadyy JOKyMEHTOB APXHBHOTO ¢onma Poccuickoit
Deepaly Ha TIOCTOSHHOE XPAHEHHE B FOCY/IaPCTBEHHBIA (MYHHUIIMNIATIBHBINA) apXHB.

7.7. OpraHusyeT ¥ OPOBOAUT SKCHEPTH3Y LEHHOCTH IOKYMEHTOB BPEMEHHBIX
(cBpime 10 jer) CPOKOB XpaHEHMWs, HAXOAAMIMXCA HA XPaHCHUH B Apxuse MBOVY
«COIII Ne 2 c. IlpaBoGepexHoe», B LENIX OTOOpa JOKYMEHTOB JUIs BKIIOYCHHUSA B
coctaB ApxusHoro (orga Poccuiickoii denepanun, a TAKKE BbIABJICHASA NJOKYMEHTOB,
HE MOJUIEKAINNX JATbHEHIIIEMY XPaHCHHIO.

7.8. TIpoBOAMT MepONPHATHS MO OOECIEYCHHIO COXPAHHOCTH [OKYMEHTOB,
Haxosmxcs Ha xpanennu B Apxuse MBOY «COIII Ne 2 ¢. TIpaBoGepeskHOE».

7.9. Opranusyer MH(pOPMHPOBAHKE PYKOBOJACTBA W PAOOTHUKOB OPraHU3AlMHU O

cocTase u cojepxannn 10kymenTos Apxusa MBOY «COIII Ne 2 ¢. [IpaBoGepeHoe.
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7.10. UadopmupyeT mosp30BaTeNeil N0 BONPOCAM MECTOHAXO0XKIACHHUA apXHUBHBIX
JIOKyMEHTOB. )

7.11. OprasusyeT Bbja4dy [AOKYMEHTOB M M€l Juli pabOThl B UYHTAIBHOM
(MPOCMOTPOBOM ) 3aJI€ MJI BO BPEMEHHOE OJIb30BAHUE.

7.12. VicnonHsAET 3anpockl MOJb30BaTENEH, BbIIAET apXUBHBIE KOIUU JOKYMEHTOB,
apXHMBHBIE BHIMIMCKUA M ADXUBHBIE CIIPABKH.

7.13. Bener yuer ucnonb3opanus aokymentoB Apxmsa MBOY «COIIl Ne 2 c.
[IpaBobGepexHoe.

7.14. Cosmaer ¢onn nons3oanus Apxusa MBOY «COII Ne 2 c.
[IpaBoOepexHOE» U OPraHU3YyET €r0 UCIOIb30BAHUE.

7.15. OcylecTBisieT BeJCHHE CIPaBOYHO-IIOMCKOBBIX CPEACTB K JOKYMEHTaM
Apxusa MBOY «COIII Ne 2 ¢. [IpaBoOepextoe.

7.16. Vwuacteyer B paspaborke mokymento MBOY «COLI Ne 2 c.
[TpaBoGepesxkHOoe» MO BOMPOCAM apXUBHOI'O JIEjia U ICJIOMPOU3BOACTBA.

7.17. Oka3sIBaeT METOAMYECKYIO ITIOMOIIb!

a) ciyx6e aenompousoactBa MBOY «COIII Ne 2 ¢. IlpaBoGepexHoe» B
COCTaBJICHUM HOMEHKJIATYPhI Jej1, GOPMUPOBAHUU U O(DOPMIIEHHH JICIT,

6) CTPYKTypHBIM noapasienenusM u pabotaukam MBOY «COLI Ne Z ©
I[TpaBo6epexkHOE» B MOATOTOBKE JOKYMEHTOB K NEpe/iaye B APXHUB.

V. IIpaBa ApxuBa 00pa3oBaTeJIbHOM 0PraHU3alUH

8. Apxus MBOY «COIII Ne 2 c. [IpaBobGepexHOe» UMEET MPaBo:

a) mnpencraBnath jupektopy MBOY «COII Ne 2 c¢. IlpaBobepexHoe»
NpeIoKEHHs [0 COBEPIICHCTBOBAHUIO OPraHM3allMM XPAaHCHUs, KOMIUIEKTOBAHWA,
y4eTa ¥ UCIIOJIb30BAHUS aPXUBHBIX JJOKYMEHTOB B APXHMBE,

6) sampammBaTh B CTPYKTypHbIX moapasgeneHuax MBOY «COLI Ne 2 c.
[IpaBoGepexHoe» CBEACHUS, HEOOX0AUMBbIE I pabOThl APXHBA,

B) JaBaTh PEKOMEHJALMH CTPYKTypHbIM moapaszaeneHusam MBOY «COII Ne 2 c.
[TpaBo6epexHOe» MO BOMPOCAM, OTHOCSIIAMCS K KOMIETEHIIMH APXHBA;

r) HH(pOPMHpPOBATH CTPYKTypHble moapasgenenns MBOY «COLI Ne 2 c.
[TpaBo6GepexHOE» 0 HEOOXOAUMOCTH NMEPEAAUH JOKYMEHTOB B APXUB B COOTBETCTBUM C
YTBEP>KICHHBIM TPa(UKOM.
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